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1. O6mue nmos1osKeHNs

#

| #x = 1. Hactosmee Ilonoxenue pa3paboTaHO B COOTBETCTBHHM C AEHCTBYIOLIHM

3axoHOZaTensCTBOM  PecryGimukn  Kasaxcran, KoxekcoM — KopmopaTHBHOrO
YUPaBTIeHHA, YCTABOM H HHBIMH BHYTPEHHHMH JOKyMEHTAMH KOMMYHaJIbHOTO
FOCYZapCTBEHHOTO NPeANpUATHS «MHOronpoQuIbHEIl LEHTp MaTepu u peGeHka
ropona Temupray» ynpasienns 3apasooxpanenns KaparaHauuckoit 06macTu (manee
— Ilpeanpusrue) u onpeneinsier NopsnOK HAa3HAYEHHS U JESTENBHOCTH ceKpeTaps
Ha01H01aTEIBHOTO COBETA, €r0 CTATYC, NIOITHOMOYHS U KOMITETEHIIHIO.

2. CekpeTapb HabIIOAATENLHOTO COBETA ABISETCS pabotnukoMm Ilpennpusitus,
He ABIAIOIMMCS WIEHOM Ha0JII0aTebHOTO COBETa TGO HCIOMHUTENBFHOTO OpraHa
[peanpustus, 1 UCHONHAET CBOM OGA3aHHOCTH HA MOCTOSHHON OCHOBE B pexume
noJIHOro paboyero aHs.

3. Cekperapp HabmoJaTeNbHOro coBeTa O0OECIIEYMBAET B3AHMOICHCTBHE
MeXIy opraHamu IIpeanpusiTis B COOTBETCTBHH ¢ 3aKOHOAATENBECTBOM PecrryGiiku
Kazaxcran, VYcraBom Ilpemmpustus, Hacrosiuum IlonojkeHmeM u JpYTUMH
BHYTPEHHHMHU OKyMeHTaMu [IpeanpusaTus, a Takke pelieHHsIMH YIIOTHOMOYEHHOTO
opraHa (MECTHOTO HCIIOJHHTENBHOrO OpraHa) M HabIIoJaTeqbHOrO COBETa
[Ipeanpustus.

4.Bo wusbexanue BO3HMKHOBEHHS KOH(IMKTA HHTEPECOB  CEKpeTaph
HaO/MIOJAaTeNbHOTO COBETAa MMeET TMpPaBO COBMEIUATh CBOIO IESTEIBHOCTE G
BBIIIOJIHEHMEM  IpYruxX  GyHkimuii B [lpeanpusaTHH  TONBKO ¢ COIVIACHS
HalmonarensHOro coBera [peanpusTus.

5. CekpeTaph HabMIOATENBHOrO COBETA B CBOEH AEATENBHOCTH TIOM0TIETEH U
[IOZ4HHCH HEIIOCPENCTBEHHO HaOMOAaTeIbHOMY coBeTy Ilpennpusitus B e
NpecenaTenss HabMOJATENbHOTO COBETA, a M0 aIMHHUCTPATHBHBIM BOIpOCaM —
HCIIOTHUTENIBHOMY opraHy IIpennpusTus.

6. CexkpeTtapb HabJIIOATELHOTO COBETa OGECIIEUMBACT BEIHECEHHE BOIIPOCOB
Ha PpacCMOTpeHHE YIOJIHOMOYCHHOMY OpraHy (MECTHOMY HCIIONHHTENEHOMY
OpraHy), a TaKkxe MOATOTOBKY M NPOBEJEHHE 3aceaHHil HaOI0NaTeIbHOrO COBETa
[Ipennpustus, obecneunBaer  opmupoBanue MaTepUaioB 10  BOIpOCaM,
BBIHOCHMBIM ~ Ha  pacCMOTpeHHE  YIOJHOMOYEHHOTO  OpraHa  (MeCTHOroO
HCIIOTHATEIIBHOTO OpraHa), M MaTepHaloB K 3aCelaHHIO0 HABIIIONAaTeNIbHOrO COBeTa,
BeJIeT KOHTPOIIb 3a 00ecreyeHreM J0CTya K HHM.

7. Cekperaph HaOMIONAaTEeNBHOrO COBETAa ISl OCYILIECTBIICHHSI  CBOEM
ACATEILHOCTH  B3aUMOJICHCTBYET CO BCEMH CTPYKTYPHBIMH TOJpa3/ielleHUsIMHU
[IpeanpusaTis 1 ero AOHKHOCTHBIMHU JIHIAMH.

2. Haznayenue H ocBOGOKIEHHE OT JOJIZKHOCTH
ceKperapsi Ha0JII0JATE/ILHOIO COBETAa

8. CexpeTapb HabJIOJATENBHOrO COBETA HA3HAYAETCS HA OCHOBAHHH pelIeHus
Ha0O/[aTeNILHOTO coBeTa 06 M3GpaHHH CeKpeTapsi HaOJIIOJaTeIbHOI0 COBETA, II0
[IPE/ICTABJICHUIO UCIOJHUTENIBHOTO opraHa [Ipennpustis 1ubo OTHOrO M3 YJIEHOB
HabmoznarensHoro cosera IlpeanmpusaTis. HaGmronaTembHbii coBer IIPUHUMAaET
PCLICHUE TIO0 KaHIUAAType CeKpeTapss HaOIIoAaTebHOr'® coBeTa OOJIBIIHHCTBOM
FOJIOCOB OT Y4aCTBYIOIIUX B COOTBETCTBYIOILEM 3aCeIaHUH.
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9. K KaHaumaTy Ha JOJDKHOCTh CeKpeTaps HaGIIOAATEIBHOIO  COBETA
NpeAbsABISIOTCS CIIeyIOLne TpeGoBaHMs:

#s» = 1) BBICHIEE IOPHUAUYIECKOE W/WITH SKOHOMHYECKoe 00pa3oBaHte;

2) Hanuuue omnbITa paboTkl B 06IaCTH KOPIOPATHBHOTO YIPABICHHs HE MEHEE
2-X JIET;

3) 6esynpeuHas [1e10Bas peryTalus;

4) OTCYyTCTBHE apGuIupoBaHHOCTH K [MTpeanpusiTUIO, CBSI3aHHOHW  C
KOHTPOJIMPYIOLIMM JTUIOM 1160 ¢ VicronHuTenbHbIM OpraHoM IIpempusTis;

5) OTCyTCTBHE HeroralleHHON WA HECHSITOH B  YCTaHOBIICHHOM
3aKOHOIATEILCTBOM MOPSIIKE Cy AUMOCTH.

10. B OTHOLIEHUM Ka)XXJAOW U3 KaHAUIATYp B HabIroaTeNbHbI COBET JO0JDKHA
GBITH MpEeACTaBJIeHa Cleayomas uHpopMaNU:

1) bamunusi, AMsi, OTYECTBO KagauaaTa;

2) rof pOXKIACHHU;

3) o6pa3oBaHue, CIEHHAIBHOCTEL IO JATLIIOMY (muruiomam), CBEICHMST O
MOBBILIEHNH KBUTHHUKALWH U npodeccHOHATbHOM MeperoAroToBKe;

4) cBesieHust 00 OmNBITE paGoThI 3a MoCIeAHNEe 5 nerT;

5)cBeneHHsi O TOM, SBISICTCA JIH Kapauaar JuuoM, ap@uiIMupOBaHHBIM
[IpenpusATHS;

6) MUCBMEHHOE 3asBJICHHE KaHAUAaTa O HA3HAUYEHWH Ha JOJDKHOCTB CEKpeTaps
HabmonarensHoro coera IlpeanpusaTs.

11.C numoM, Ha3Ha4aeMbIM  CeKpeTapeM HaOII0OAaTEIBHOTO  COBETa
[IpeanpusTys, 3aKjro4aeTcs TPYIOBOM JIOrOBOP Ha CPOK, onpe/eIeHHbI| pelleHneM
HabmonarensHoro cosera [IpeanpusaThs.

12. TpyzmoBoii ~ morosop ¢ cekperapeM  HaOJIONATENBHOTO coBseTa
HOANUCEIBaeTCS OT MMeHHU IIpeanpusTis npejcesiateseM HalJIIOAATEIBHOTO COBETA
JUTH HHBIM JIHIIOM, YIIOMTHOMOUYEHHBIM HaOIOAaTeIbHEIM coBeToM [ peanpusiThs.

Tpya0oBO# OOrOBOp AOJDKCH peIycMaTpUBaTh OTBETCTBEHHOCTE cekpeTapst
HabGIIOAaTeIFHOTO COBETa 3a pasriallcHUe uH(bOpMaLKH, cocTaBisiIoliel B
COOTBETCTBMM C HOpMaMu JICHCTBYIOLIETO 3aKOHOJATEILCTBA M BHYTPEHHUMH
noxkymeHnTamu IIpeanpusaTis CITy’KeOHYIO WM KOMMEPIECKyIO Taliny, a TaKXe
00s3aHHOCT ~ MHGOPMUPOBATH HaGIOAaTeNbHBIl  COBET O  BO3HHUKHOBEHHH
0BCTOSTENBCTB, B CHIIy KOTOPBIX CEKpeTapb HabIIO1aTeILHOTO COBeTa CTAHOBHUTCH
ad GUIMAPOBAHHBIM JIULIOM TIpeAnpUsI THSL.

13. Ha6monarenbHbIi coBeT llpeanpusitus IlpennpusaTHsi BIOpaBe B nroboe
BpeMsi TPHUHSTH PELICHHE O JIOCPOTHOM MpeKpalieHun MOJTHOMOYHM CeKpeTaps
Ha6II0AaTEeIFHOIO COBETA.

Jlocpo4HOe IpeKpalleHue TPyAOBOro JIOrOBOpa OCYIIECTBIISICTCA B MOPATIKE,
YCTAHOBJIEHHOM TPYJIOBBIM  [IOrOBOPOM 4 3aKOHONATEIHCTBOM PecnyOnuKu
KazaxcraH.

14. Pemrene O Ha3HA4YeHHM HOBOTO CEKpeTaps Hab6II0AaTEeIBHONO COBETA
MOKET OBITh TPHHATO OIHOBPEMEHHO C MPHUHATHEM pelieHUss O IOCPOYHOM
npeKpaleHuH [IOJTHOMOYHH NEeMCTBYIOIIErO CeKpeTaps HaOII0aTEeIBHOIO COBETA.

3. ®yHKIHH ceKkpeTaps HA0JII01aTEJILHOI0 COBETa
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I5. K OCHOBHBIM (QyHKIIHAM ceKpeTaps HaG/IIOaTeIbHOTO COBETA OTHOCHTCS:
1) obecneuenne apekTHBHOCTH KOPTIOPATHBHOTO YIPpaBJIEHUs], B TOM YHCJIE:
Ta, - - y4acTue B pa3paboTKe BHYTPEHHHX J0KyMeHTOB IIpenpusrus;
- B3aHMOJICUCTBHE CO CTPYKTYPHBIMH IIOJIPA3/I€ICHUSIMUA H IOKHOCTHBIMH
- aunamyu [Ipeanpuarus ¢ uenbio obecrieveHus HCIIOTHEHHs HOPM M TpeGoBaHHi1
3aKoHoznatenbcTBa Pecrry6inukyu Kasaxcran B o61actu KopnopaTHBHOro yIIpaBJIE€HHUS,
YCTaBa ¥ BHYTPEHHUX NOKYMeHTOB [IpeanpusTus;

- AHAIM3  CIOXKMBIICHCA MPAaKTHKM KOPIOPaTUBHOTO YIPAaBICHHS B
[Ipennpusrun, paspaboTka npeioxenuii o ee YIy4IIEeHHIO;

2) opraHM3alMs MOArOTOBKM M OOECIeYeHHe BBIHECEHHE BOIIPOCOB  Ha
PAcCMOTPEHHE YIONHOMOYEHHOMY OpraHy (MECTHOMY MCIIONHHTEIBHOMY OpraHy) B
COOTBETCTBUH ¢ TPEOOBAHHMSAMU JEHCTBYIOLIETO 3aKOHOLATEIBCTEA, ycTaBa M MHBIX
BHYTPEHHHX 0OKyMeHTOB [Ipennpusrus, B Tom yuce:

©  Y4eT  IPUHMMAeMBIX  YNOJIHOMOYEHHBIM  OpraHoM  (MeCTHBIM
HCTIOJHUTENIBHBIM ~ OPTaHOM)  pemleHMii ¥ HUHDOPMHPOBAaHHE  WICHOB
HA0JIONAaTENBHOTO COBETAa O pEIICHHSX YIIOMHOMOYEHHOIO opraHa (MecTHOro
HCIIOJTHUTEJIBHOTO OpraHa);

- peammsaums  TpeOOBaHMH  yNOJIHOMOYEHHOrO  OpraHa  (MECTHOTO
HCIIOIHUTE]IBHOTO ~ OpraHa), HaOIIOJATeNbHOTO COBETA M HHBIX OpraHoB
[Ipennpustus o BEIHECEHHH BOIPOCOB Ha PacCMOTPEHHE YIIOJHOMOYEHHOMY OpraHy
(MECTHOMY HCTIONIHHTENEHOMY OpraHy);

- Y4eT MOCTyNaouux TpeboBaHuit; i

- HMHQOPMHpOBaHHME 4WIEHOB HaGMIOLATENLHOIO COBETAa O TpeboBaHuUIX
YHOTHOMOYEHHOTO OpraHa (MECTHOTO HCIIOHUTENBHOTO OPTaHa);

- YYacTHe B MOArOTOBKE JOKYMEHTOB H HMH()OPMALMH, [OMIEKAIIUX
TPE/IOCTABIICHHIO yIIOTHOMOYEHHOMY OpraHy (MECTHOTO HCIIONHUTENBHOTO OpraHa);
KOHTPOJIb CBOCBPEMEHHOCTH MOArOTOBKU TaKUX JIOKYMEHTOB;

- TPEIOCTaBICHUE YI€HaM HAOJIOAATeNLHOr0 COBETA, JOJKHOCTHBIM JIMIIAM
[IpeAnpuATHS BO3MOXHOCTH 3HAKOMHTBCS C PELICHHUSMHU YIIOJIHOMOYEHHOIO OpraHa
(MECTHOrO HCMOTHUTENLHOTO OpraHa), IOArOTOBKA KOITHii pelLeHwuif;

-  KOHCYyNIbTalllis IO BONPOCAM, CBSA3aHHBIM C MPOLEAYPOH BBIHECEHHS
BOIPOCOB ~ Ha  pacCMOTPEHHE  yNONHOMOYEHHOMY  OpraHy (MecTHOMY
HCIIOJIHUTEIEHOMY OpraHy).

3) oGecneuenne paGoTh HaGMONATETFHOTO COBETA, B TOM YHCIIE:

- Pa3bACHAET BHOBb M30paHHBIM 4YieHaM HaOIOZaTeNbHOIO COBETa
AelcTByromue B IIpenpustiu npaBuna JeaTelbHOCTH HAGMIONATEIbHOIO COBETa 1
WHBIX OpraHoB lIpeAnpusITHS, OpraHU3aLHOHHYIO CTPYKTYpY [IpennpusTust u uHyro
HHQOPMALMIO, HMMEIOIlell 3HauyeHHe Ul HAAIEKAMEro HCIONHEHUS IeHAMH
Ha0IIIOIaTEIEHOTO COBETA MX 00S3aHHOCTEN;

- OKa3aHHe CONEHCTBHMS MpeAceiaTeio HaOMIONATeNLHOTO COBeTa B
TITAHUPOBAHUH PabOTEl HAGIIOJATEILHOTO COBETA;

- cOOp NpeTOKEHNI OT YIIEHOB HAGIOAATEBLHOTO COBETA 110 (popmupoBanmio
N1aHa paboTsl HAGMIONATEIBHOTO COBETA M IPeJICTABIEHHE IPOEKTa TIaHa paGOThl
HaOJIIOaTeTEHOTO COBETA MPEICe/IaTelIO;
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- HEMoCpeICTBEHHOE ydacTHe B IOJArOTOBKE MPOEKTa MOBECTKH OYEPEIHOrO
4, ~ 3acenanms HaOMIONATENBHOrO COBETA B COOTBETCTBHM C  TMPEVIOKECHUIMH,
. "% " noCTYNMBIIMMHE OT 4JIEHOB HABITIOIaTeILHOTO COBETa;

- W3BEllleHHWE YJIEHOB HaAOJMI0NATeNbHOTO COBETa M NPUIVIALIEHHBIX JIHI[ O

' BpeMeHH H MecTe IPOBEICHHUs 3aCeIaHus,

- MOArOTOBKAa M pacchlika MaTepualioB II0 BOIpOCaM IIOBECTKU MHA,
H5e00X0MMMBIX Uil IIpequpusTHs ¥ TNpPOBEJCHHs 3ace/laHus HalJIoAaTeIbHOro
coBeTa;

- TIOArOTOBKA 3allpoOCOB M OTBETOB Ha MHChMa OT HMEHM HaOJIOJaTenbHOro
COBETa;

- obecreyeHde MpeNOCTaBlIe€HHs WIeHaM HaOMIONaTeNbHOrO  COBeTa
3anpauBaeMoit HHpopManuu o aesrensHocTy [pennpustus;

- pacchuUIKa 4JieHaM HabJIolaTeIbHOro coBeTa OloJUIETeHeH ISl rOJI0COBaHMsA
U TPUHATHS peLIeHHH HaOMoNaTeNbHBIM COBETOM NPUHUMAaeMBIX IIyTEM
3a09YHOr0  TI'OJIOCOBAHUS; cbop  OwomiereHed,  3alOJHEHHBIX  4YIEHAMH
Hab6mro1aTenbHOTO COBETA;

- [pd TpPOBEIEHHH 3a0YHOrO 3ace/laHds HaOJIOJATeNbHOro CcoBeTa —
MOATOTOBKA OOJIIETEHEH JUl 3a04YHOrO TOJIOCOBAHUS, OOecredeHHe pPacCBUIKH
OroieTeHedlt W cOOp TMONy4YeHHBIX OOJUIETeHeH, a TakXKe IOJIBEICHUEe HTOrOB
roJ10COBaHMS MO BOIPOCAM ITOBECTKHU JHsl 3acelaHus HabJIroaTeIbHOrO COBETA.

- IOIBOJAWT HTOTH TOJIOCOBaHMS, INPUHUMAEMBIX IIyTeM 3a0YHOIO
roj0coBaHMs, OQOpPMJIEHHE pEIIeHHs 3a0YHOIO 3acelaHusi HabJI0[aTeIbHOrO
COBeTa; \

- B cIyyae HEOOXOJMMOCTH [OBOJUT JO COTPYAHHMKOB [lpennpusitis
HH(GOPMALMIO O PUHATHIX PEIICHUAX Ha 3acelaHisX HaOJI0aTeNbHOTO COBETa;

- OCYNIECTBISET KOHTPOJNb 3@ HCIIOJHEHHEM  aJPECHBIX  pelIeHHH
Ha0II01aTeIbHOTO COBETA,;

- ToNy4YeHHE B CTPYKTYypHBIX mojpasiaenenusx Ilpennmpustas u
MpeoCTaBlIeHHH YIeHaM HaOII0JaTeNIbHOrO COBETa HEOOXOAMMBIX JOKYMEHTOB H
uHbopManuu o nestensHocTH [IpeanpusaTus;

- obecrieyeHue COOJIIONEHUS MOpSAKa NPUHATUS PEIIEHHH II0 KPYIHBIM
ClesIKaM M CZIeJIKaM, B KOTOPBIX HMeeTCsl 3aHHTEPECOBAHHOCTb.

) 4) obecnieyeHUe XpaHEHHS:

- IPOTOKOJIOB 3acelaHuii HabII01aTeIbHOTO COBETa;

- pelleHH# HaOMIONATEIBHOrO COBETA, NPUHUMAEMbIX IIyTeM 3a04HOIO
ro;I0COBaHMS;

- OroyneTeHell s rOJOCOBAHHS, HANPABICHHBIX B HAONIOJATENBHBIA COBET
471eHaMM HaOJIOaTeIbHOTO COBETA Ul NMPUHATHS PEIIEHUH, PHHUMAEMbIX IyTeM
3304YHOI'0 I'OJIOCOBAHHUS;

- BeJeT [eJIONPOM3BOJACTBO U apXWB JIOKYMEHTOB M MarTepHasoB
HaOMOaTeNbHOrO  COBeTa,  INpefoCTaBIseT  JOKYMEHTBI W BBIIHCKH
3aHHTEPECOBAaHHBIM JIMIIaM;

- Be#ST y4eT M XpaHeHHe BXOJsuIeHl NOKYMEHTALHMIO M KONMMH HCXOsIeH
NIOKyMEHTallH HabIroAaTeIbHOrO COBETa;
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- yuer W JoBeieHHe” 10 cBeneHHs Y4acTBYIOIMX B 3aCe/aHiH YJIeHOB
526110/1aTe/IBHOTO COBETa HHQOPMAIHH O MOCTYNHBIIMX OT OTCYTCTBYIOMIMX 4/IeHOB
5a0/MONIaTeNBHOTO COBETA HCEMEHHO H3OKEHHBIX MHCHHH 110 pacecMaTpuBaeMbIM
301#poeaM NOBECTKH JIHS.

5) B X07i€ IPOBE/ICHUA 3aceaHHs OCYIEeCTBILACT:

‘- y4erT, TIOCTYMAKOIIHX B HabI0AaTeIbHBIN COBET TpeIoKeHHt O IPOBEICHAN
ero 3acelaHMii M BOIPOCOB, MOCTYMAOUIMX JUIsl PACCMOTpEHMS M PLICHIA
#a06/1101aTEIbHBIM COBETOM;

- pacmipefienisieT MOCTYMHBILIME BOTIPOCHL IO HANpPaBICHUAM NesTeNbHOCTH, B
KOTOPHIX TaKie BOIPOCHL BOHHKIH u TpeOyloT CBOEro pereHus, coobmaer
npe/iceaaTeNo HAOMOAATEILHOTO COBeTa O MOCTYIHBIIKX BOMPOCAX;

. omoBel@eT BCEX WICHOB HAOMIONATebHOTO copera O IIOCTYyNHMBIIMX B
a6Ir0IaTebHbIH COBET MPEVIOKCHIAX U BEISCHSIET 3aMHTEPECOBAHHOCTD KaXk0TO
43 YWICHOB B PACCMOTPEHHMH Y PeIICHIH BOIIPOCOB, yKa3aHHBIX B TpeI0KEeHUAX;

- OCYIeCTBISET  PErHCTPalio yneHoB  HAOMIOKATENBHOro  COBETA
MPUHAMAIOLIKX y4acThe B 3ace/laHuHy,;

- [0 PyKOBOZICTBOM TIpe/ICeAaTel HABIOATEGHOTO COBETa BEIET MPOTOKOT
3aceaHUi, OCYIIECTBISIET KOHTPOJIb 3a HCIONHEH)EM pelleHHil HabmoaaTebHOro
COBETa;

- BBIMIOJIHSET MOPYYeHHs MPeCeAaTels HaOIFO1aTENIEHOTO COBETA;

- ocylecTBnseT KOHTpons  3a OpraHM3alMOHHBIM 1 TEeXHUYECKUM
IpOBEICHUEM 3acelaHMil HAOIIONATEIBHOTO COBETA,

- opraHuM3allus BeJCHWS 3aMHCH xoJia 3ace/laHnii HabmoAaTeNbHOr0 coBera, B
TOM HHCIIe, C COTTIACHs IPUCYTCTBYIOIIMX 1ICHOB, Ha ay/uo-, BAJCOHOCUTEIIH;

- [OrOTOBKA MPOEKTOB MPOTOKOIBLHBIX peLIeHNH; )

- pemenue, odopmieHue H noanucaHue  MPOTOKOJIOB 3aceJaHuH
Ha6IIONATEPHOTO COBETa M BBIIMCOK U3 TIPOTOKOJIOB 3aceaHyil HAOMIOAATEIBHOTO
COBETa,

- pacchLIKa JI0KyMEHTOB, yTBePKIAEHHBIX HaOJr0aTeIbHBIM COBETOM;

- BHIIOJHSNET WHbIE MOJTHOMOYHA, CBS3aHHBIE C JENONPOU3BOACTBOM H
opraHu3anuen AesTeNbHOCTH HaOJII0aTeIbHOTO COBETA.

6. XpaHeHHE IOKyMEHTOB M packpbiTHe HH(pOpMALUH 06 Tlpennpusrty, a
HMEHHO:

- oBecreueHne XpaHeH s IOKyMEHTOB, TIpe/ Iy CMOTPEHHBIX 3aKOHO/IATEIbCTBOM
Pecry6nuku KazaxcTaH, B VcraBe ¥ WHBIX BHYTPEHHUX JIOKyMEHTAX [peanpusThs;

- TpeNoCTaBJICHHE 3aKOHHBIM TIpeaCTaBUTENAM YIOJHOMOYEHHOr0 OpraHa
(MECTHOTO HCIIONHUTENEHOTO opraHa) nocTyma K noxymentam [IpefnpusAThs B
YCTaHOBJIEHHOM IOPSIIKE;

- opraHu3alys M3TOTOBJICHUA KOMUi  JOKYMEHTOB IO TpeOOBaHUIO
YIIOIHOMOYEHHOr0  Oprata (MECTHOTO ~ MCIIOHATETBHOTO opraHa) u HIEHOB
Ha0TIOIaTENIFHOTO COBETA;

- yJacTHe B y4eTe addrIMpOBaHHBIX JIHILL [pennpusATas,

- opraHu3als MOATOTOBKH H CBOEBPEMEHHOM TI0ZaH YIIOTHOMOYCHHBIM
opranam (Ty0JIMKaluy B yCTaHOBJIEHHBIX cilydasx) OT4eTOB, CoOOIIeHUH O
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CYmeCTBeHHBIX  (aKTaX, yBEJOMJIEHHH, WHOM HHOOPMALMH, MOIJIEKAIICH
pacspuTHio [Ipeanpusrtuem;

- Yy4YacTHe B aKTyalu3alud HHGOpMaluMd OQHIMAIBHOrO web-caiita
[peanpusTHs B HHTEPHETE.

7. opraHM3alus B3aHMONEHCTBHS MeXIy opraHamu IIpeanpusaTHs, B TOM
SECIe:

- CBOCBDEMEHHOE BBIBICHHE HA3pEBAIOLIMX KOPIOPATHBHBIX KOH(IHMKTOB,
ESQODMHDOBAaHHE O HMX COOTBETCTBYIOIUMX OPraHOB (HOMKHOCTHBIX JIMI[)
[IpeanpusTs, NpUHATHE Mep 10 MX MPEJOTBPAIIECHHIO M, NPH HEOOXOXHMOCTH,
obecniedenye paspelleHHss KOH(INKTOB KOMIIETEHTHBIM OPraHOM (JOJKHOCTHBIM
amnom) [Ipeanpusrus;

- Y4YacTHe B IOArOTOBKE M pealM3allidl pelleHHH O peopraHu3aliu
[IpeanpusTus;

- YBEIOMJICHHE KDPEIUTOPOB B Cly4ae NPHHATHS PEIIeHHs O peopraHu3alluy
I[NpeanpusTus;

- y4acTHe B HCKOBOM, IPETEH3HOHHOM paboTe 1Mo BOIpOcaM NPHUMEHEHHs HOPM
3axoHozarenscTBa PecniyGiku Kazaxcran B 0651acTH KOPIIOPATHBHOTO yIIPaBIICHHS;

- HHBIX YCTaHOBJICHHBIX 3aKOHO/ATEI5CTBOM KOPIIOPATHBHEIX MPOLIEAYD.

4. IIpaBa u 00s13aHHOCTH ceKpeTapst HAa0JII01aTeILHOTO COBETa

16. Cexperapb HaGMI01aTeBHOIO COBETA IPH OCYLIECTBIEHHH CBOMX IIPaB H
HCTIONHEHHH OO0s3aHHOCTeH MOMKeH JeiicTBoBaTh B HHTepecax Ilpeanpusrus,
OCYIIECTBIIATE CBOU IIPaBa M UCIONHATE 00A3aHHOCTH HOOPOCOBECTHO M Pa3yMHO.

17. Cexperapp HaOIIO#aTeNBHOrO COBETa B NpefeNaX CBOel KOMIETEHIHH
BIIpaBe:

l)3anpammBate ¥ MONTYYaTh y MAODKHOCTHBIX JiMI  Ilpeanpusrus,
PYKOBOJIHTEJICH €ro CTPYKTYPHBIX MOApa3/ielleHHH HH()OPMALUI0O U JOKYMEHTHI,
#e00X0IMMBIE IS BBINIOJHEHHUS BO3JIOKEHHBIX Ha HEro 3a1ady;

2) KOHTPOJIUPOBATh HCIOJIHEHHE DELICHNH, IPHHATBIX YIOJHOMOYEHHBIM
OprasoM (MECTHBIM UCIIOHUTENIBHBIM OPTaHOM) M HaOII0OaTeIbHBIM COBETOM;

3) npezuiaraTh BOTPOCHI B IIOBECTKY IHS 3acelaHHs HaOIONAaTeNIbHOTO COBETa
H HCTIOJTHUTEIBHOr0 opraHa [Ipeanpusrus;

4) MOATOTABIMBATh W HANPABJIATH YIOJHOMOYEHHOMY OpraHy (MeCTHOMY
HCTIOHHTEIBHOMY OpraHy) OTBETHI Ha €ro KOPPECHOHJEHIHIO (B paMKax BONPOCOB
EOpNOPAaTHBHOTO  YNpABJIEHHsA); INpPeNOCTaBIATh MaTepHalbl [0  BONPOCAM,
SBIHOCHMBIM  Ha  pacCMOTPEHHE  YIOJHOMOYEHHOMY  Oprany (MeCTHOMY
HCTIOTHHTENIBHOMY OpraHy), JOKyMeHTHl IIpeAnpusTusi, moiexaliue XpaHeHHIO,
33TParuBalOIINe UHTEPECH! YIIOJHOMOYEHHOTO OpraHa (MECTHOTO HCIIOJHHUTEIBHOIO
Oprasa), a TaKKe MOATOTABIMBATH OTBETHI 110 MHBIM IOCTYMHBLIAM BOIPOCAM B
paMKax IOJHOMOYHMM, IPEIOCTAaBIEHHBIX CEeKpeTapl0 HaOJI0JaTeIbHOr0 COBETa
ASHCTBYIOIIMM 3aKOHOJATeIbCTBOM M BHYTPEHHUMH JOKyMeHTaMu [Ipennpustus;

5)3anpammBate uHQOpMamuio y OamaHconepxkarens IlpemmpusTus o6
OnepauuiX, 3aperuCTPUPOBAHHBIX B peecTpe OanmaHconepxkatens [lpexmpusrtus, a
TaKKe HHYI0 HHpOpMaIuIo u3 peecTpa, Heobxoaumyro [peanpusTus;

6) IpenocTaBIATs  GallaHCOAEpIKATEIIO JIOKyMEHTAllMIO, ~ CBA3AHHYIO  C
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vymecTBOM [1peinpHATHs H HeOBXOIHMYIO OaaHCOepXKaTeo UL HaJJIeXKAIIEero
senenns peecTpa [IpenmpHATHA.

i, . 18 CekpeTapb Ha0IIOIATENBHOTO cosera 00s3aH:

1) ctporo  cobmoznars B cBoeil JesATeNbHOCTH HOpMBL H TpeboBaHus
23KOHOJATEBCTBA PecryOnuK Kasaxcran, ycrasa, Kozekca KOpIIOPaTUBHOTO
yrpasienns [IpenpusThs 1 ero BHYTPEHHHX JIOKyMEHTOB;

2) pyKOBOJCTBOBATHCA B cBoei IesSTENBHOCTH nefCTBYIOIIM
32KOHOJATENCTBOM,  PELICHHAMH YIIOMHOMOYEHHOro  Oprata (MecTHOrO
HCTIOJHUTEIIBHOTO OpraHa) u a6 ronaTenpHoro copeta [TpeAmpUATISL,

3) HCTIONHSATH MOPYICHHA npeceaaTens HaOII0IaTENEHOTO COBETA;

4)no TpeOOBAHHIO HabIoIaTeIbHOrO  COBETA OTUMTHIBATECA O CBOCH
JesTeNbHOCTH Nepel HUM;

5) uropMHUPOBATD HabroIaTenbHbli COBET O BO3HUKHOBEHHH CHTYALlHH,
cO3AMOMMX yrpo3y HapyuleHus HOPM JIefCTBYIOIIETO 3aKOHONATENLCTBA, npaB
YIIOTHOMOYEHHOro  Oprata (MecTHOTO HCTIONHHATEBHOTO ~ Oprafa), a Takke
503HHKHOBEHHs. KOPIOPaTHBHOTO KOH(DJIUKTA.

5. YcJ10BHS OIUIaThl TPyAa H
npeMHpOBaHHsi ceKpeTaps Ha06.1I01aTeJILHOTO COBETA

19. 3apaboTHas I1aTa cexperaps HaOIOAATENbHOTO coBeTa OIpenenseTcs
CYMMO}i yCTaHOBIIEHHOTO TpY/LOBEIM [Or0OBOPOM (OmOIHATENBEHBIM COrJIalIeHNEM)
TOTKHOCTHOrO OKJIaia W APYTHX BBILIAT KOMIIEHCAIHOHHOTO M CTHMYJUPYIOLIEro
xapakTepa B COOTBETCTBUM € 3aKOHOJIATEILCTBOM Pecny6uuku  Kazaxcran H
gacTosmuM [10T0KEHHEM.

20. Hauucrenue 3apabOTHOH MUIaTEI TIPOU3BOJUTCA B COOTBETCTBHH C TabeneM
ygeTa HCIONb30BaHHA pabodero BpEMCHH. Vuer (aKTUUECKU 0TpaboTaHHOTO
cexpetapeM HaOMIONATENBHOIO coBeTa BpEMEHH OCYIIECTBIACTCA OTBETCTBEHHBIM
CTPYKTYPHBIM TIO/[Pa3AeIeHACM [IpennpusTus.

21. [TopsiOK  BBIIIATHI 3apa0OTHOH IIIATHI ceKpeTapio Ha0mOIaTeNbHOTO
coBera ompejensercs BHYTPEHHHM noxymentom [IpeanpuaTyd, peryTupyrOLIM
cECTeMY OILIAThl TPY/a ITaTHBIX pabOTHHMKOB.

22. PasMep JOJDKHOCTHOIO OKJaaa ¥ yCTOBHSA BO3HATPKICHHA cekperaps
mabmonaTebHOr0  COBETA Ilpepnpustus, HE yCTaHOBJICHHBIC HACTOSIINM
TTon0KeHHEM, ONIPEAEAI0TCS PEIICHACM HaGionaTensHoro copeta IIpenpHsTii.

23.1lo peleHHIO HaOIo1aTebHOr0  COBETA [IpennpusATdsi CEKPETapio
226 TIOJATENBHOrO COBETa MOXET BEIMIAUMBATBCS TpeMus TI0 pe3yabpTaraM ero
paboTsl 32 OTUETHBIA KBapTaj, B Ciydac KAUeCTBEHHOTO W pe3yIbTaTHBHOTO
SLTOTHEHMS HMM  CBOMX yHKIMOHATBHBIX obs3aHHOCTEH, B pasMepe, HE
npPeBLIIAIONIEM Pa3Mep OAHOTO JIOJDKHOCTHOTO OKJIaza.

24.B uyecTh  Npa3IHOBAHMA HALMOHAJIBHBIX, rocylapcTBEHHBIX 1
npodecCHOHANBHBIX Tpa3JHAKOB B Pecniybnuke KasaxcraH 33 cyeT 3KOHOMHUH
cpeactB  Gonna OTIATHI Tpyna (manee — ®OT) [nomyckaercs NpeMUPOBAHUE
cexpeTapsi HaOMIOAATENBHOTO copera Ilpeampusatus B Pa3sMepe, COOTBETCTBYIOLIEM
pasMepy npeMUanbHOA BBIILIATEL IO TaKuM CiydasM pabOTHHKY [IpenpusTHs C
2OTAKHOCTHBIM OKJI/IOM, OKBHBAJICHTHBIM JIOJKHOCTHOMY OKJIaZy CeKpeTaps

.
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SEISOIATENBHOIO COBETA.
CootsercTByromee npeMUpoBaHHe OCYIIECTBISETCS HA OCHOBAHHH IpuKasza
Ui + FONOSOIMTENA HCTIONHUTENBHOTO opraHa [Ipeanpustus nu6o JMua, HCHIOMHIOWEro
270 0DE33aHHOCTH.

25. TlpemupoBanne ceKpeTaps HaGMONATENBHOTO COBETA, IIPelyCMOTPEHHOE
sacTosmmM [TonokenueM, He MPOM3BOAMTCA B IEPHO/ HCIIBITATETHHOTO CpOKa U IpHu
SETEEHH Y HETO HE CHATOrO JAMCIMIUIMHAPHOTO B3bICKaHHL.

26. Exeroausii OIlJIaYMBaEeMBIit TPYAOBO OTITyCK CeKpeTapro
=s0M0JATENBHONO  COBETA IPENOCTABISETCS B  COOTBETCTBHH G IPUKa30M
py=osomuTens HcenonnurensHoro oprana [IpeAnpusTHs Ha OCHOBAHWY 3asBIEHUS HA
¥ME Opeicenaresii HaOMIONATENHFHOTO COBETa, MHPU  YCIOBHHM  MOJOKHUTETBHOM
PE30TF0LHH Npeacenaress Habllio1aTeIbHOTO COBETA.

27. Cexperapio HabIIOIAaTENBHOTO COBETA IpennpusaTus ocCylecTBISIOTCS
~OfLIaTsl, NPEIOCTABNISIOTCS TAPAHTHH M KOMIIEHCAIIMOHHBIE BBIIUIATHI B pasMepax,
FPSAYCMOTPEHHBIX TPYAOBBIM 3aKOHOJaTeIbCTBOM Pecry6iuku Kaszaxcran.

28. He mpemycMoTpeHHble HacTOAIMM [l0NOKEHHEM BBIILIATHI CeKpeTapro
H20101aTeTHOTO  COBeTa, BKJIIOYAs WHBIE BHIBI BO3HArpaXJeHUH, JOIIaT,
5230aBOK, NpeMHil U IpYrux GOopM MaTepHaIbHOTO MOOIIPEHNS] B JACHEKHOM HIIH
HE2TYPaTbHOH (opMe, 3anpeInaroTcs.

6. OGecneuenne AeSATEIbHOCTH CeKpeTapsa HaﬁJHOIIaTeJleOFO coBeTa

29. B uensx Hamrexamero u 3GdEeKTHBHOTO BHITONHEHUS 00s13aHHOCTEH,
CSXPETaph  HaOMIOJATeNbHOTrO COBETAa JOMKEH OBITh O6ECIeYeH HeoOXOMUMBIMH
OprasEM3allHOHHO-TEXHHYECKUMH YCIIOBUSIMH, B YaCTHOCTH:

1) Cexperapp HabmoaaTenbHOro COBETa JOKEH UMETh OTHENbHBI KaOHHer,
SEXOISIMACA HENOCPEJICTBEHHO 10 MECTY HaXOXKIEHHsS opuca LEHTPAIBHOIO
annapara [IpeanpusTus;

2) pabodee MecTO cekpeTaps HaGIIOATENBHOrO COBETa JOJKHO  OBITh
BecneseHo NepCOHAIBHBIM KOMITBIOTEPOM, a cam CeKpeTaph HabJII0AaTeIbHOrO COBETa
— DEpeHOCHBIM KoMnbioTepoM (Notebook);

3) Cexperapp  HabmOJaTeNbHOTO  CcOBeTa  JOMKEH OBITh  OBecreuen
=c00X01MMOI OpPITeXHHUKOI, cefipom, HECropaeMbIM METAJUIMYECKUM LIKadoM s

| ¥PaHCHH’ IOKYMEHTOB, a TAK)Ke CIIPABOYHOU U MEPHOANYECKOM JIUTEPaTypOH.

, 30.PasmMep KOMaHIMPOBOYHBIX PacXoloB (CyTOYHEIE, pacxoisl 1o HaiMmy
[‘ #HIOTO NOMEIICHUS, PacXOAbl IO NPOE3Jy K MECTy KOMaHIMPOBAHHS H OGPAaTHO)
| IE= CeKpeTaps HaOIIOJATeNbHOTO COBETAa ONPENeNsieTcss B COOTBETCTBHH ¢
| BEYTPeHHHMH JIOKyMeHTamu [Ipennpustus.

7. OTBETCTBEHHOCTh CeKperaps Ha0J/II01aTeJILHOIO COBETa

31. Cexperapp HabIOJATENEHOTO COBETA HECET OTBETCTBEHHOCTD nepen
[IpeanpustieM 3a yOBITKH, NpHYHHEHHBIE Ilpennpusariio ero BHHOBHBIMH
acictsuaMu  (GesneiicTBueM), B mopsike, YCT@HOBIIEHHOM  JI€HCTBYIOLIMM
3axo=oaarenscTBOM PecnyOnnku Kazaxcras.

32.3a HEUCNIOJIHEHHE WM HEHaJUIe)Kalllee  MCIIOJIHEHHE CeKpeTapeM
=201:01aTeJIbHOTO COBETa BO3JIOKEHHBIX HA HEro 00s13aHHOCTell, a TaKKe B Clydae

S8iSBICHMA  (DAaKTOB  HAPYIIEHHs TPyJOBOM  JMCUHMIUIMHEL, 110 PeLLIeHHIO
>

— p———
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SERasOIATeNTBHOIO COBETa K CEKpeTapiy HaOM0JaTeIbHOIO coBeTa NPHUMEHSIOTCA

Wepsd S3EICKAHHS B COOTBETCTBHH C TPYJAOBBIM 3aKOHOATEILCTBOM.
33. Cexperaph Ha0MmONaTeNbHOTO COBETA HE BIPaBe pasriamarh CBEACHHA,
mWe COMIacHO JelCTBYIONIEMY  3aKOHOZATeNbCTBYy — PecryOnuku
Kasewcras W BHYTPEHHHM JIOKyMeHTaM IIpeInpHsATHS KOMMEpYECKYIo TakHy, a
Tsrwe HHYI0 KOHQHIEHIHATBHYIO HHPOPMALHIO.
34. Cexperapb Hab/IO1aTEIBHONO COBETA HE BIPaBe HCIOJIB30BATh JOCTYITHYIO
ey EEGOPMALIHIO OTPAHHYEHHOr0 A0cTyna 00 IIpeAnpusTHs B JINIHBIX LEIAX.

8. 3aki0uHTeIbHBIE N0JI0KEHHS

35. UcnonueHne 00s3aHHOCTEl cekpeTapst HabI01aTeIbHOTO COBETA, B CIIydae
270 OTCYTCTBHS, OCYIIECTBNSET JIMIO, KOTOPbIH HasHayaeTcs IO PeIICHHIO
=261:01aTeIBHOTO COBETa U3 Ynca paboTHUKOB [ IpeanpusTus.

36. Ecim  oTHenbHBle TNyHKTH Hacrtosiero IlomoxxeHHs BCTYNawT B
DpOTHBOpPEYHe C JEHCTBYIOIIUM 3aKOHOJATENECTBOM Pecry6nuku KaszaxcraH, 9TH
NYEKTH YTPA4MBAIOT CHIY M B YaCTH PerylupyeMBIX 3THMH IyHKTaMH BONPOCOB
cieayeT  DYKOBOACTBOBATBCS ~ HOPMAaMH  ACHCTBYIOIIETO  3aKOHOJATEIBCTBA
PecriyGiuku KasaxcTaH 10 MOMEHTa BHECEHHS COOTBETCTBYIOLIMX W3MEHeHU# B
mactosmee [lonoxenue.




